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BBEJAEHUE

Pedepar (koHTponpHas pabora) sBisSeTCS BaKHOW (Gopmoil oOydeHUs u
TEKYIIEro KOHTPOJIsl 3HAHUM, YMEHUN, HAaBBIKOB 00yuatomuxcsi. OHa nmpeicTaBiser
co0oil uccienoBaHWe OJHOW W3 AaKTyalbHBIX TEM, H3y4aeMol B YyueOHOU
JTUCITUTUTAHE.

Pedepar (xoHTponbpHass paboTa) wuMeeT 1eabl0  (HOPMHPOBAHUE Y
00y4JaromIerocsi HaBbIKOB YTIyOJEHHOTO PAacCMOTPEHUS COJEPKAHMS HU3ydaeMOu
JTUCIUTUINHBI, TPUMEHEHUSI TIOJYYCHHBIX TEOPETUYECCKUX 3HAHUW I PEIICHUS
KOHKPETHBIX  MPAaKTHYECKUX  3a7a4, CaMOCTOSTEIBHOTO  MPAKTHYECKOTO
WCCJICIOBaHMUS TIPOOJIeM B U3y4aeMOW OTpaciu 3HaHWN (IUIaHUPOBAHHWE U
MIPOBEJICHUE WCCIICIOBAHUS, WHTEPHpPETANHsl TOJYyYCHHBIX pE3yJbTaToOB, WX
NpaBWIbHOE U3JIOKEHHWE W  oopmiieHHE), OOOCHOBAHUS  BBIJBUTAEMbIX
TEOPETUYECKUX TIOJIOKCHUM WM TIPAKTHYECKUX PEKOMEHIAIUH, paldoThl C
HAy4YHOH JINTEpaTypoH, MEPBOUCTOYHHUKAMU, HOPMATHBHBIMH ITPABOBBIMU aKTaMH.

Pedepar (koHTponbHas  paboTa)  BBIMOJHAETCS  CTYJEHTaMH IO
WHIVBUIYaIbHOM TEME 3a CYeT BpPEMEHH, OTBOJUMOTO Ha CaMOCTOSITEIIbHYIO
paborty.

3aBepIIeHHbII  TEKCT JOJDKEH OBITh  MPEACTaBICH  OO0yYaroIIMMCs
MPETNOIaBaTeI0 IO MPOXOXKICHUS MPOMEXYTOUHOU aTTecTaruu. OOydaromiuecs,
He npejacTaBuBIue pedepar (KOHTPOIBHYIO padOTy) B YCTAaHOBJIEHHBIA CPOK, HE
JOTTYCKAIOTCS K MPOMEKYTOYHON aTTECTAIIUU TI0 TUCIIUATIIINHE.

Hanucanue pedepara (KOHTpOJbHOW pabOTHI) CIOCOOCTBYET YCIEUIHOMY
PELICHMIO CIIEYIOUX 3a7a4 y4eOHOro mpolecca:

- (hopmupoBaHUE HAYYHOTO MBINIJICHUS, CAMOCTOSTEIILHOCTH CYXKICHHIM;

- popMHUpOBaHUE TBOPUYECKUX HABBIKOB 00YUAIOLIUXCS;

- (hopMUpOBaHWE YMEHUS MOCIEAOBATEILHO HM3J1araTh U apryMEHTHPOBAHO
00OCHOBBIBATh BBIIBUTAEMBIE TTOJIOKCHHUS;

- BBIpa0OTKa HaBBIKOB CAMOCTOSITEIILHOTO YIUIYOJICHHOTO U3YYCHHS TOW WITH
HWHOM TeMbI y4eOHOI0 Kypca;

- ¢opMupoBaHHWE yMEHHUS padoTaThb C KHUTOW, TIEPBOMCTOYHHKOM,
OMOJIMOTEYHBIM KaTaJIOTOM;

- oOydyeHHe HaBBIKAM COINOCTABJIATH pa3jU4YHbIE TOYKU 3pPEHUS,
aHAJIM3UPOBATh, 0000IIATh, MOCIEAOBATENHLHO U JIOTHYHO U3JIaraTh MaTepua;

- TIpOBEpKa 3HAHWM CIIyIIaTeNIe, CTENeHH YCBOCHUS UMM IPOrPaMMHOIO
MaTepHalia, uX CliocoOHOCTH paboTaTh CAMOCTOSITENIbHO, TBOPUYECKH.



1 BeinosiHenue pedepara (KOHTPOJIBLHOI padOThI)

1.1 ITogroroBka pedepara (KOHTPOIBHON pabOThI) HAUMHAETCS ¢ BbIOOpa
TemMbl. TemMa Ha3HadaeTcs IMPEMNoJaBaTelieM WIM BBIOUPACTCS CTYACHTOM IIO
COIIACOBAHMIO C IIPENOJABATEIIEM.

1.2 Tlpexae ueM mpuUcTynuTh K HATMCAHUIO TeKCTa pedepaTa (KOHTPOIHHOU
paboThl), CleoyeT CHaudajla MO3HAKOMMTBLCH C JHUTEPATYPOH MO BbLIOPAHHOM
Teme. Jlydmie Bcero 3To cAenarbh MyTeM YTEHUs YYEOHBIX NOCOOMM, CIIPABOYHBIX
U3JIaHUH U PEKOMEHJOBAHHOW JIMTEPATypbl, OCBEILAIOIINX TE€ pa3ieiibl HAYKH, K
KOTOPBbIM OTHOCUTCA TeMa. KpoMe Toro, Heo0Xo1uMo moao0paTh HHbIE HCTOYHUKHU
uH(pOpMaIKi, HAYYHbIE CTaTbU, TP HEOOXOJUMOCTH MPABOBBIE AKTHI.

UreHne peKOMEHIyeMOM JUTepaTypbl W Y4YeOHBIX TMOCOOMI cleayer
COTMPOBOX/IaTh KPAaTKUMH BBIMHCKAMHU, 00S3aTEIbHO JOMOJHSSA MX CChUIKAaMHM Ha
HMCTOYHUK C YKa3aHHEM IOJIHOTO €T0 Ha3BaHMSI, BBIXOJHBIX TaHHBIX, CTPAHULIBI.

1.3 Tlocne o6miero O3HAKOMIIEHHSI C JIMTEPATYpOll MO M3OpaHHOW Teme
cocTaBJjsieTcl IUIaH pedepara (KOHTPOJIbHOU paboThl). Heo0XxoauMo MOMHUTSH,
4YTO IUIAH  JOJDKEH  BKJIOYaTh  TOJBKO  Y3JIOBBIE  BONPOCHl  TEMBI,
copMyIUpOBaHHbIE KpaTKO, 4eTKOo M rpamorHOo. [lpu Hammcanuu pedepara
(KOHTPOJIBLHOU pabOTHI) CIEAYET CTPOTO MPUACPKUBATHCS HAMEUEHHOTO IJIaHa.

1.4 Iliman 1OMKEH JIOTHYECKH CTPOMHO OTPAXKATH TEMY UCCIIEIOBAHHS.

CTpykTypa miana:

BBEJIEHUE

['maBa 1 Ha3Banue

1.1 Ha3zBanue

1.2 Ha3zBanue

I'maBa 2 Ha3Banue
2.1 HasBanue
2.2 Ha3Banue

3AKJIKOUEHUE
CIINCOK UCIIOJIb30OBAHHBIX UCTOYHUKOB
[MTPUJIOXKEHU A
OO0beauHeHre naparpadoB B I1aBbl Npu HeOoJbIIOM 00BEME pedepara
(KOHTPOJILHOM pabOThI) HELIEJIECO0OPa3HO.
[IpunoxxeHus: BKIOYAIOTCS B pabOTy MO YCMOTPEHHUIO 00y4YaromIerocs.
1.5 Tocne o61iero 03HaKOMIJICHUS C YYEOHBIMU TOCOOUSMHU U CIIPABOYHBIMU
U3JaHUSIMU 110 TEME U COCTABIICHUS TJIaHA MOXKHO TEPEXOUTh K YIJIy0JIeHHOMY
U3YyYEeHHI0 PeKOMEHI0BaHHO# JuTepaTypbl. EE HeoOXommmMo BHUMATEIHHO
M3YUYUTh U BCECTOPOHHE UCIOJIb30BaTh B TEKCTE pedepaTa (KOHTPOJIbHOU pabOThI).
CoBepIIeHHO HEJOIMYCTUMO NTUcaTh pedepart (KOHTPOIbHYIO paboTy) MyTeM
MEXaHHYECKOTO KOMMPOBAHMSI OTACITBHBIX MECT U3 YUYCOHUKOB, YUECOHBIX TOCOOUH,
Opomurop u crareid. PaboTa BBIMOIHSAETCS HA OCHOBE TBOPYECKOTO HUCIIOJIb30BAHMS
PEKOMEH/IOBAaHHBIX UCTOYHUKOB.
st Oonee riryOOKOro OOCTOSITENBHOIO PACKPBITUS TEMbl OOydYaroIIUKCs
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JIOTHDKEH CaMOCTOSATEIBHO HAWTH W APYTYIO JTUTEPATypy, OTHOCSIIYIOCS K TaHHOW
TeMe. YCIENIHOE BBIOJIHEHHE JaHHOW 3aJadyMl SBIISIETCS BAXKHBIM IOKa3aTesleM
NpPUOOPETEHUs] HABBIKOB CAMOCTOSITENIbHOM paboThl MO OCHOBaM JAUCIUIUIMHBI.
BeisiBienne u cuctemaTuzalus JOMOJHUTEIBHOW JIUTEpAaTypbl IO TeMe —
UCKJIFOUUTEIBHO BaYKHBIN ATan padbOThI.

3anumasice cOOpoM Marepuana, 0OCOOEHHO BaXHO OOpaTUTh BHUMAaHHE Ha
HOBEMIyI0 TUTEpaTypy, OTHOCSIIYIOCA K TeMe. MoHorpaduu, OpolIopsl, CTaThy,
CIpPaBOYHbIE U3JaHHUsI MOTYT JIaTh Pa3HOOOpa3HbIN MaTepuai, KOTOPbI MOMOXKET
0oyiee cCaMOCTOSITEIbHO OTBETUTh HA T€ WM HHBIE BOMPOCHI IUIAHA U PACKPBITH
TeMy pedepara (KOHTPOIBHON pabOTHI) B LEIOM.

Pa3o0Opatecsi B OrpoMHOIl Macce HOBEHIIEH JUTEpPATyphl IMOMOXET
OubnuoreuHblii Kartasor. Ho HyKHbIE XypHajbHble CTaTbU MOXHO HAWTH U
caMoCTOSITeNbHO. JIJis 3TOro HeOOXOIMMO B3ATh MOCIEAHWA HOMEp KypHayia 3a
OTIpE/ICTICHHBIN TOJl 1 O3HAKOMHUTHCS C UMEIOLUMCS TaM yKa3aTeJIeM MaTepHaloB,
OIMyOJMKOBAaHHBIX 32 JAHHBIHN TOI.

1.6 Bo BBenennu HeE0OX0AMMO KpaTKo (Ha 1-2 cTpaHunax):

- PacKpbITh aKTyallbHOCTb TEMBI U €€ MECTO CPeIU IPYTUX MPOOIeM Kypca;

- c(hopMyIMpOBAThH LIETb U 33/1a4U HCCIIEIOBAHUS;

- IaTh KPaTKU1 0030p pa3pabOTKH TEMBbI B TEOPUU;

- yKa3aTh, KaKU€ METOJbI MCIOJB30BAJINCh MPH MOJATOTOBKE M HANMHCAHUU
paboThI;

- yKa3aTh, KaKue JaHHbIC IPAKTHUECKOH EATETHbHOCTH MPOaHATN3UPOBAHBI
1 0000IIEHEI;

- 1aTh OOIIYIO XapaKTEPUCTUKY CTPYKTYpPhI pabOTHI.

1.7 Conepxanue OCHOBHOM 4acTH pedepara (KOHTPOJIBHOM pabOThI)
JIOJDKHO COOTBETCTBOBATh BOMPOCAM IIIaHa, PacKphIBaTh uX. lIpu pacmpenenennn
KOJIMYECTBA CTPAHUI] HA KaXKIBIK U3 BOIIPOCOB TIAHA HAIO CISAHUTH 32 TEM, YTOOBI
OPOMOPIMK  MEXKIYy 4YacTsiMU pabOThl HE  HapylIalIUCh, COXPAHSIIUCH
MOCJIEIOBATENBHOCTD MEPEX0/ia OT OJHOIO BOIpOCA IJIaHA K APYroMy M JIOTHKA
U3JI0KEHUSI.

[Tpu packpbITHUH BOIPOCOB TPYAHOCTH COCTOUT B OOOOIIEHHMH COOPaHHOTO
maTepuania. [lepeHachlieHHOCTh pabOThl HUPpaMu MOAYAC MPUBOJIUT K TOMY, YTO
MBICIM aBTOpa «TOHYT» B MOpE€ OTIENbHBIX HpuMepoB. B mepy cuemyer
UCIONb30BaTh M mMTaThl. Hemomyctumo ymnorpeOrnenue aByX U Oosee LUTAT
HOJIpsii: B OTOM Cllydyae 3a4acTyl0 He OCTaércsi MECTO sl  H3JIO0KCHHS
COOCTBEHHBIN MBICIIEH.

Kaxnapiii Bompoc creayeT 3akaHYuBaTh KPAaTKUMHU BBIBOJAMH, MPUYEM
BBIBOJIBI MPEABIAYIIET0 maparpada MOMKHBI MOABOIWTH YHTATENS K TIIaBHOMY
COJIEP>KaHUIO MTOCJIETYOUIETO.

PabGora pomkHa OBITH CBS3aHA C COBPEMEHHBIM COCTOSHHEM Hay4IHO-
IPAKTHYECKOTO 3HAHUSI.

1.8 3akanumBaercs pedepar (KOHTpOJIbHAS padoTa) AoJKeH HeOoabmuM (1-
2 CTpaHHUIIbl) 3aKJIKYEHHEM, B KOTOPOM COJEp:KaTcs OOIIME BBIBOABI aBTOpA IO
TEME MCCIIE0BAaHNUS B LIEJIOM.

3aKiIIoueHue He JIOMYCKAaeTCs MUCaTh MyTEM MEXaHWYECKOro KOMHMPOBAaHUS
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OTJICJIbHBIX MECT U3 OCHOBHOM 4acTH PabOTHI

1.9 Cniucok McnoJib30BAHHBIX MCTOYHUKOB JOJKEH BKIIIOYATh HE MEHEe
10-15 nHaumenoBanuii. B HEM yKa3pIBaloTCS B OCHOBHOM T€ HMCTOYHUKH, Ha
KOTOphIE B TEKCTE€ pabOThl CCHUIAETCS aBTOpP, HO MOTYT BKJIIOYATHCA U HHBIEC,
U3y4YCHHBIE UM TMPU TOJTOTOBKE pPabOThl (HE OoJiee YeTBEPTH OT OOIIEro
KOJINYE€CTBA UCTOYHUKOB).

1.10. 3auMcTBOBaHUS TEKCTa W3 JHUTEPATYphl 0€3 CCHUIKM HAa UCTOYHUK HE
nomyckatorcs. Pedepar (konTponsHas pabora) B 00s13aTe€IbHOM TOPSIKE JTOJDKEH
MpPOXOJAUTh MPOBEPKY HAa 3aUMCTBOBaHHMSI B cucrteme Adrturuiaruar HUAY
MUOU. JlormycTumslii npeaen 3aumMcTBoBaHuid — 30% HEOpPUTMHAIBHOTO TEKCTA.

2 TpebooBanus k opopmiieHuo pedepara (KOHTPOJIbHOI PadoThI)

2.1 CTpyKTypHbBI€ 3j1eMeHThI pedepaTta (KOHTPOJIBHON paboThI):

- TUTYJIbHBIU JIUCT;

- COZIEpIKAHME;

- MepMUHbL U ONpeoeienUsl;

- nepeyeHb COKpaujeHu u 0003HaYeHul,

- BBEJICHUE;

- OCHOBHAs 4acTh;

- 3aKJIFOYEHHUE;

- CIIUCOK MCIOJIb30BaHHBIX HCTOYHUKOB;

- NPUTIOJHCEHUSL.

CTpyKTypHBIE  DJIEMEHTBI, BBIICJICHHBIE  KYPCUBOM, HE  SIBISIOTCS
00s13aTEeNIbHBIMU 1 BKJIFOYAIOTCSI B PaOOTY 1O YCMOTPEHUIO UCTIOTHUTEIS.

2.2 O6pazenr opopMieHUsT THTYJIBHOIO JucTa pedepara (KOHTPOIHHOM
paboTel) ipeacTaBiieH B Ilpuinoxkennu A.

2.3 CopaepxaHue BKJIIOYAeT BBEJACHHE, HAWMMEHOBAaHHE BCEX IJIaB U
naparpadoB, 3aKJIFOYCHHE, CIIICOK UCIMOJIb30BAaHHBIX UCTOYHUKOB U TIPHIIOKEHUS C
YKa3aHUEM HOMEPOB CTPAHUI], C KOTOPHIX HAUMHAIOTCS ITH JIEMEHTHI paOOTHI.

TekcT coaepkaHusi JOKEH pa3Melarbcsi Ha OJHOM  JIMCTE

(ctpanune). Ilpumep odopmiieHHus coaepkaHus TNPUBENEH B

Ipuniaoxenuu b.

2.4 CrpykrypHbiii d35ieMeHT «TepMHHBI W oOmpeaeJeHUs1» COACPKUT
OTpeJieNieHHs, HEOOXOIUMbIE [JIsi YTOYHEHUS WM YCTAHOBJICHUS TEPMHUHOB,
UCroyib3yeMblx B pabore. [lepedyennr ompeneneHuil HauuHAOT co cioB: «B
HACTOSIIIIEH padoTe NPUMEHSIOT CICAYIOIIME TEPMUHBI C COOTBETCTBYIOIIUMU
OTPEEICHUSIMIY.

2.5 Crpykrypubiii a5emeHT «llepedyeHb coxkpamieHuid U 0003HAYeHUII»
COJICPKUT TIEPEUYCHh OOO3HAYCHWA W COKpAICHWUW, MPUMEHSIEMBIX B JaHHOMN
pabore.

[lepeuenbr nomkeH pacnojarathees crononom. CneBa B andaBUTHOM
MOPSIZIKE TPUBOJST COKpAIIEHHUs, YCJIOBHbIE O0O3HAYEHUS, CUMBOJIbI, €IMHUIIBI
(bU3UYECKUX BEJIMUYUH U TEPMUHBI, CTIPaBa — UX JETaIbHYIO paciiu(poBKy.

2.6 TpedooBanust K 0popMJIEHNIO TEKCTa PA0OTHI
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KHIDKHOW opueHTanuu. Jlomyckaercs oOThenbHbIE WUIIOCTpauud (TaOaumsl U
PUCYHKH) pa3MeliaTh Ha JIMCTax B aIbOOMHOI OpUEHTAIUY.

[TapameTpbl cTpaHUIlbl (1MOJs1) B KHUKHOM OPUEHTAIlMU: CBEPXY U CHU3Y 2
cM, ciieBa 3 cMm, crpasa 1,5 cm.

[TapameTpsl cTpanuiibl (T0J151) B aIbOOMHOM OpUEHTAIMU: CJIeBa U CIpaBa 2
CM, CBEpXY 3 ¢M, CHU3Y 1,5 cM.

[Ipudt — Times New Roman. Pazmep mpudra (kernp) — 14.

[IBer mpudra — upubii. He momyckaercs NpUMEHEHHE MOJLYKUPHOIO
mpudra, Kypcusa, 1OAYEPKUBAHUM, Pa3pEKEHHOTO WIH YIUIOTHEHHOTO HpUdTa.

MexyCTpOUYHBIN HHTEPBAJ MOy TOPHBIM.

Ao3ar 1,25.

TekcT — BeIpaBHUBAHUE TIO IIUPUHE.

YcTaHOBUTh  aBTOMATUYECKYKO pPacCTaHOBKY IepeHocoB. llpu 3toMm
NIEPEHOCHI HE IOy CKAKOTCS:

- Ha TUTYJILHOM JIUCTE paOOThI,

- B COJIEp>KaHUHU;

- B 3aroJIOBKax TJiaB U naparpados.

Heduc nomxen oraudaTthes otT TUpe (-/—). Tupe u KaBbIUKU (« ») TOKHBI
OBITh OJJTMHAKOBOTO HaUYEPTAHUS 10 BCEMY TEKCTY.

JlecaTUYHbBIE TOYKU JTOJKHBI OBITH 3aMEHEHBI Ha 3arsThIC.

He nonyckaroTcs npob6ensl Mex 1y ab3aiamu.

[Taparpad He MOXKET 3aKaHUMBATHCS TAOIULEH, pUCYHKOM, (DOPMYJIOiA.

[Tocnenuss crpaHuia riiaBbl JOJKHA COJIEPKATh HE MEHEE 7 CTPOK TEKCTa.

2.7 TpeOoBaHMS K HyMepaUMH CTPAHUIL Pad0ThI

CrtpaHuiibl paboOThl CleIyeT HyMepoBaTh apaOckumu nudpamu, cobimromas
CKBO3HYIO HyMEpaIMIO M0 BCeMy TEKCTy paboTel. Homep cTpaHuilbl IpOCTaBISIOT
B LIEHTpE HWXKHEro KojoHtutyna mpugdrom Times New Roman 12 pazmep 6e3
TOUKH.

TUTYIBHBIN JUCT U COJEPIKAHKUE BKIIOYAIOT B OOIIYI0 HYMEpaIMI0 CTPAHMII
paboThI, HO HOMEP CTPAHUIIBI HA HUX HE MPOCTABIISETCS.

TepMmuHbl U OmpeseNeHus, MEepPeYeHb COKpAIIEHUH W O00O3HAYCHHI HE
Y4acTBYIOT B HyMepaluu CTpaHuil paboTel. Takum oOpa3om, BBEJEHHUE BCerna
Ha4YUHAETCS CO CTp. 3.

Pucynku u TaGnuipl, pacmoioKeHHBIE Ha JINCTaX aThOOMHON OpHEHTAIlNH,
JIOJDKHBI MMETh HOMEpa B TOM MECTE, KaK €cid Obl OHM HUMEIU KHUKHYIO
OPHUEHTALIHIO.

2.8 TpeGoBaHus K 0()OPMJICHUIO 32T 0JI0BKOB

3arogoBKM  CTPYKTYpHBIX 31eMeHTOB pabotel «COILEPKAHUE),
«TEPMHUHBI U ONPEJEJEHWS», «IIEPEYEHb COKPAIIEHUW "
OBO3HAUYEHU», «BBEJIEHUE», <3AKIIOYEHHUE», «CIIMCOK
NCITIOJIB3OBAHHBIX NCTOYHHUKOB» cnenyer pacnonaratb B CepeauHE
CTpOKH 0e3 ab3aIHOro OTCTyma, 0e3 TOYKM B KOHIIE M TeYaTaTh MPOMHCHBIMU
OyKBaMU MOJIY’KMPHBIM IIPUGTOM.

OCHOBHYIO 4acTh pabOTHI CIIEAYET JACIUTH Ha TJIaBbl U Taparpadsol.

['maBel u maparpadgsl cieayeT HyMmMepoBaTh apabCKuMu mUPpamMu U
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3aMKChIBATH C a03aIIHOTO OTCTYIIA.

['aBpl JOJKHBI MMETHh MOPSAKOBYK) HYMEpalUIO B Mpeaenax BeCeu

pabotsl. [Ipumep — rnapa 1, rnasa 2, rinasa 3.

Homep mnaparpada Brimrowaer HOMEp TJIaBbl U MOPSAKOBBIM HOMEp
naparpada, pa3eJIeHHbIE TOUKOM.

[Tpumep — 1.1, 1.2, 1.3 u T.x1.

[Tocne HOomepa riaBbl M maparpada B TEKCTE 3arojioBKa TOYKY HE

cTaBAaT. [ 1aBa He MOKET UMETh TOJIBKO OJIUH naparpad.

3aroyioBkU T7aB W maparpadoB CieIyeT medarartb ¢ a03allHOTO OTCTyIa C
MPOMUCHON OYKBBI MOJTY>KUPHBIM MIPUGTOM O6€3 TOUKH B KOHIIE.

Ecnu 3aronoBok COCTOUT U3 JBYX NMPEMJIOKEHUN, UX PA3JIETAIOT TOUKOM.

Kaxnpiif CTpyKTypHBIH 3J€MEHT paboThl (colaep:kaHue, TEPMUHBI U
OTIpEJICNICHHs], TePEUYeHb COKpalleHuid u 0003HAueHU, BBEJIEHUE, TJIaBhHI,
3aKJIFOYEHHUE, CIHCOK MCHOJIb30BAHHBIX HMCTOYHHUKOB M TPUJIOKEHUS) JOJKEH
HAaYMHATHCSI C HOBOTO JIUCTA.

Bropoii u nmocnenyronuii maparpadsl riaBbl HAYMHAIOTCS TOCTIE OKOHYaHUS
TEeKCTa mpeapiaymero maparpaga. Hemb3s pasmemniate HazBaHue maparpada Ha
OJIHOM JIUCTE (CTPAHUIIE), & €0 TEKCT HAYMHATh HA IPYTOM JIUCTE (CTPAHUIIE).

Mexy Ha3BaHHMEM TJIaBbl M Ha3BaHUEM maparpada, HazBaHueM mnaparpada
U €ro TEKCTOM, TEKCTOM TpeAblayliero maparpada W Ha3BaHHEM HOBOIO
naparpadga ocTaBIsIeTCsl OJIHA ITyCTasi CTPOKA.

[Tpumepsl opopmieHus 3aronoBkoB npuseacHbl B [Ipuinoxenun B.

2.9 TpeooBanusi kK 0popMIICHUIO ITePeTHCTICHUM

Jlist mepedncieHud HCHONB3YIOTCS apabckue HU@pbI, OYKBBI PYCCKOTO
andaBuTa B MOPSAKE pyccKoro andaButa, HauMHasg ¢ OYKBBI a (32 UCKIIOUECHHUEM
OykB &, 3, 1, 0, 4, b, bl, b), U JAeduchl. Vcrnoap30BaHNE MHBIX MapKepoOB, KpoMe
nedHCcoB, HE TOIMYCKACTCH.

[Ipn peranu3anmuu TEpPEUYUCICHUN CIIEAyeT COOII0aTh YCTaHOBIICHHBIM
BBIIIE TOPSIAOK.

[Tpumepst odopminenus nepeurciaenuii npuBeaeHs! B [lpuiaoxenun I'.

2.10 TpeOoBaHnus Kk 0(pOPMJIEHUIO PUCYHKOB

Pucynku (rpadguku, cxembl, auarpammbl, (POTOCHUMKH H T.1.) CIEOYyET
pacnoyiaraTb B paboTe€ HENOCPEJACTBEHHO TMOCJIE TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIIEPBBIE, WJIM HA CIICTYIONIECH CTpaHHUIIE.

['paduku u quarpamMMbl JTOJDKHBI OBITH BBITIOJHEHBI B CIICIIMATM3UPOBAHHOM
penaktope, BxozsiieM B coctaB MS Word u Excel.

Pucynku pacnonararoTcs mo 1eHTpy 0e3 a03aiHoro OTcTyna U HE MOTYT
BBIXOJIUTH HA TOJIS.

Ha Bce pucyHku AODKHBI OBITH JIaHBI CChUIKM B paborte. Ilpu cceuike
CJIeyeT MUCATh CIOBO «PUCYHOK» C YKAa3aHUEM €ro HOMepa.

PucyHku, 3a UCKIIIOYEHUEM PUCYHKOB MPUJIOKEHHH, ClelyeT HyMEpOBaTh
apabckumu uppaMu CKBO3HOM HyMepaluei.

Ecau pucyHok o1H, TO OH 0003Ha4YaeTCsl «PUCYHOK 1».

PucyHku JOJDKHBI UMETh HAUMEHOBAHME W TOSICHUTEIbHBIC JaHHBIC
(MOIPUCYHOUYHBIN TEKCT).



B nosicHUTENbHBIX TaHHBIX OJDKEH OBITh yYKa3aH UCTOYHUK HH(POpPMAITIH.

[TosicHuTenbHBIE TaHHbIE HAOMparoT mpudTom 12 pazMepa u pacrnojararot
1ocJie pucyHKa 1o 1HeHTpy 0e3 ab3aiHoro orcryna. CinoBo «PuUCyHOK», ero HOMEp
U uepe3 JeducC HAUMEHOBAHUE TOMEIIAIOT IOCJE MOSICHUTEIBHBIX JaHHBIX U
pacriojiararor 1o IIeHTpy 6e3 a03aIHOro OTCTYyIIA.

Ecnu namMeHOBaHME pHUCYHKA COCTOMT M3 HECKOJIBKHUX CTPOK, TO €ro
CJIeTyeT 3aMUChIBATh YepPe3 OJUH MEKCTPOUHBIA HHTEPBAI.

Pucynku kaxmoro mnpuiokeHus 0003HAYalOT OTIEIBHOW HyMepaluei
apadckumu 1udpamu ¢ qobaBieHneM nepen nudpoit 0003HaYESHUS MPUITOKEHNUS,
HaIpuMep, pUCYHOK A.3.

Bce uncnoBsie maHHbIe, TPUBEIEHHBIC HA PUCYHKE, TOJDKHBI UMETh STUHUITY
U3MEpEHUSI.

Cnenyetr uzberath nyoiupoBaHus HHGOpPMAIUU, B TOM YHUCJIE O €IUHMIIAX
U3MEpPCHHUs, Ha PUCYHKE M B €70 HAMMEHOBAHUH.

HammeHOBaHME pHCYHKA OTAETSETCS OT TMOCIEAYIONMErO0 TEKCTa OTHOU
IIyCTOM CTPOKOM.

[Tpumep odopmienus pucynka npusenéH B lpunoxennn /1.

2.11 TpeooBanus k opopMJIeHUIO TAOJINIL

Tabnuity ciemyeT pacroiarate B paboTe HEMOCPEICTBEHHO MOCIE TEKCTa, B
KOTOPOM OHAa YITIOMUHAETCS BIIEPBBIC, HJIM HA CJIEIYIONIEH CTPAHHUIIE.

TabGnumpl pacnonararoTcs 1Mo HeHTpy 0e3 ad3alHOro OTCTyla U HE MOTYT
BBIXOJIUTH Ha TOJISI.

Ha Bce Tabnuipl 1omkHBL OBITH CCHUIKM B padote. Ilpu cchuike ciemyer
MUCaTh CJIOBO «TA0NHIIa» C YKa3aHHEM e HoMepa.

HaumenoBaHue Tabiuilbpl clielyeT MOMeEIIaTh Haj Tabnuied cieBa, 0e3
a03aIHOTO OTCTYyTMa B OJHY CTPOKY C €€ HOMEPOM 4epe3 THUPE.

HaumeHoBaHMe TaONHIIBI OTACTSETCS OT MPEAIIECTBYIONIETO €My TEKCTa
OJHOM ITyCTOM CTPOKOHU.

Ecnu HanmeHoBaHWe TaONIMIIBI 3aHUMAET JBE CTPOKM M Oojee, TO €ro
CJIEITyeT 3aMUChIBATh YepPe3 OJJUH MEKCTPOUHBIA HHTEPBAI.

Tabnuiry ¢ OOJBIIMM YUCIOM CTPOK JOIMYCKAETCsl MEPEHOCUTHh Ha JPYToi
mucT (ctpanuity). [Ipu nepenoce yactu TaOIUIBI HA JPYTOM JTUCT (CTPAHUILY )
CJIOBO
«Tabnuma», ee HOMEp ¥ HAMMEHOBAHWE YKa3bIBAIOT OJHMH pa3 ClieBa HaJ TEPBOU
YacThl0 TAaONMUIBI, a HaA JPYTMMH YacTIMH TakXkKe CJieBa THUIIYT CJIOBa
«[IpomokeHue TaOMMIBD) W YKAa3bIBAIOT HOMEpP TAaOJUIIGI, IIanKa TaOJUIIGI
TIOBTOPSIETCSL.

Tabnuiy ¢ 60MbIIUM KOJMYECTBOM Tpad MOMyCKaeTcs ACTUTh Ha YacTU H
MIOMEIIATh OJHY YacTh IO IPYroil B Mpejenax oJHON crpaHulibl. Eciau cTtpoku u
rpadsl TaOAUIBI BBIXOAAT 3a (OpMAT CTPAHMIIBI, TO B TIEPBOM CIIy4yae B KaXKIOU
yacTh TaOJUIBI TMOBTOPSETCS TOJOBKAa, BO BTOPOM ciydae — OOKOBUK. I[lpu
JICTICHUH TaOJMIbl HA YacTH JIOMYCKAeTCs €€ TOJOBKY HIJIM OOKOBUK 3aMEHSITh
COOTBETCTBEHHO HOMepoMm rpad u crTpok. [Ipm 3TOM HyMepyroT apaOCKumu
rudpamu rpadsl ¥ (WIKM) CTPOKH MEPBOM YaCTH TaOIHIIHI.

Crnenyer nzberaTh MHOTOCTPAaHUYHBIX TAOIUIl; OOJBIIKE TTO O0BEMY TaHHBIE

9



NpCAINIOYTUTCIIbHES  PACIIPCACIUTbL MCKAY HCCKOJIBKHUMU Ta6J'II/II_IaMI/I 500041

10



BBIHOCUTH B TIPUJIOXKEHUSI.

Ecnu noBTopsitonuiicss B pa3HbIX CTpOKax rpadbl TaOIUIBI TEKCT COCTOUT U3
OJTHOTO CJIOBa, TO €ro Ioclie MEpPBOTO HANMUCAHUS JOIYCKAaeTCsl 3aMEHSTh
KaBblUKaMH; €CIM M3 JIByX W Oosiee CJIOB, TO NpPU MEPBOM IMOBTOPEHUHU €TO
3aMeHs0T cnoBaMu «To xke», a ganee — KaBblukaMH. CTaBUTh KaBBIYKH BMECTO
HNOBTOPSIOMIMXCA LHU(pP, MapOK, 3HAKOB, MAaTEMATUYECKUX U XUMHUYECKHX
CHUMBOJIOB He Jomyckaercs. Ecnu mudpoBbie wiM MHBIE JaHHBIE B KaKOW-JIHOO
CTpOKE TaOJIHIIBI HE MPUBOAST, TO B HEH CTaBST MPOUYEPK.

Tabnuupl, 3a UCKIIIOUEHUEM TaOJIUIl MPWIOKEHHH, ClIeayeT HyMepOBaTh
apaOckuMu b pamMu CKBOZHON HyMepaIei.

Tabmuiupl KaxJI0ro TMPUIOKEHUS O0003HAYal0T OTISILHOM HyMmepaluei
apa0ckumu 1udpamu ¢ 1o6aBieHreM nepes udpot 0003HAYCHUS TPUITOKECHHS.

Ecnu B pabote ogHa Tabnuia, To OHA JOJDKHA OBITh 0003HAUEHA «Ta0IHIIa
1» nim «rabnuna B.1», ecnu ona npueaeHa B [Ipunoxenun B.

Texct BHyTpu Tabmui HaOUpaeTcss € OJUHAPHBIM HHTEpBaJIOM 0Oe3
ab3a1HOro OTCTYyIA.

Jlist Tabnuil, pacrlojOKEHHBIX B OCHOBHOM TEKCTE palOThl, JTOMYCKaeTCs
ucnonb3oBanue mpudpra 14 wim 12 pasmepa, B npuioxkeHusix — ot 10 mo 14
pa3Mepa.

3arosnoBku rpad U CTPOK TaOJIUIBI ClEAyeT MUCATh C MPOMUCHON OYKBBHI B
€/IMHCTBEHHOM 4MHCJIe, a MOJ3aroJIoOBKM rpad — co CTpOYHOU OYKBBI, €CIId OHU
COCTAaBIIIIOT OJTHO MPEJJIOKEHUE C 3aroJIOBKOM, WM C MPOMUCHOM OYKBBI, €ClU
OHU MMEIOT CaMOCTOSITEJIbHOE 3HaueHHe. B KOHIle 3aroj0BKOB M I10/3ar0JIOBKOB
TaOJINI] TOYKHA HE CTaBAT.

3aronoBku Tpad, Kak MPaBUJIO, 3AMUCHIBAIOT MapajuIebHO CTPOKaM
tabnuiel. [Ipn HEOOXOIUMOCTH OMYyCKAaeTCs MEePIEeHANKYIISIPHOE PACOI0KEHUE
3arojoBKOB rpad.

Bce uncnoBsie nanHbie, IpUBEIEHHBIEC B TAOIHIIAX, TOJDKHBI HIMETh €UHUILY
u3Mepenus. EquHuma u3MmepeHus yka3blBaeTcs B 3arojioBkax rpad WM CTPOK
TaOJUIIBI, & €CJIM OHA €IMHA ISl BCeX MPHUBEACHHBIX B TaONHIIEe JaHHBIX — TO B €&
3aroyioBke. EMMHUIIBI ©3MEpEHUs yKa3bIBAIOTCS MOCIIE 3aMSITOM.

CHuzy OT TabNuIbl YKa3bIBA€TCs MCTOYHMK JaHHBIX (pasmep mpudra 12,
BbIPABHUBAHUE IO MIUPUHE, O3 ab3aI[HOr0 OTCTyNA).

[Tpumep odopmnenus Tabauupl npusenéH B lpuioxennu E.

2.12 TpebooBanus k opopmiaeHuro Gopmy.a

®opmynbl ciieqyeT BbIAEIATh U3 TEKCTa B OTIENbHYIO CTpOKYy. Bolime u
HUKE Kaxa0u (popMyITbl TOJDKHA OBITH OCTaBJICHA OJIHA MTyCTasi CTPOKA.

dopmyiibl HabUparoTCs B crieruaibHOM pefakrope opmyn MS Word.

[TosicHeHue 3HAaYE€HUW CHUMBOJIOB M YHCIOBBIX KOA(D(HUIIMEHTOB CcleayeT
IPUBOJUTH HEMOCPEIACTBEHHO MOJ (OpMYJION B TOH ke IMOCIEeN0BATEIbHOCTH, B
KOTOpPO¥ OHM JIaHbI B hOpMYIIE.

Ecnmu nocne ¢opmynbl npuBefeHbl MOSCHEHUS 3HAUYEHUN CHMBOJIOB U
YUCJIOBBIX KOA(DPUITMEHTOB, TO HEMOCPEACTBEHHO TMOCiEe (HOPMYJIBI CTABHTCS
3arsTas, €clivi HeT — TO TOYKa (MM TOYKa C 3aIsATON MPH MEePEUNCICHHUHN).

®opmynibl B paboTe cieayeT HyMepoBaTh MOPSJIKOBOW HyMmepauuen B
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npenenax Bced paboThl apaOCKuMM LUPpaMH B KPYIJIBIX CKOOKax B KpaiHeM
MIPaBOM TMOJIOKEHUH Ha CTPOKE.

Onny dopmyny obo3Havarot (1).

®opmynbl, TOMeIIaeMble B TPUIIOKEHUSIX, JOJDKHBI HYMEpOBaThCA
OTIENbHON HyMepanuen apadckumu nudpamMu B mpeaenax KakI0ro MPUIOKCHHS
c nmobaBlneHHEM Mepen Kakaou Iudpod 00o3HAUEHUsS TPHUIIOKEHUS, HAPUMED
dbopmyina (B.1).

Ccbulku B TEKCT€ Ha MOPSAIKOBbIE HOMepa GopMysl Aal0T B CKOOKax.
[Tpumep — ...B popmyte (1).

[Tpumepst odopmienus Gopmyiel npuseneHsl B [punoxenun 7K.

2.13 TpeOoBannss K O0G(GOPMJIEHHI0O CCHLJIOK Ha WCHOJIb30BaHHbIE
UCTOYHUKH

CchUIKM Ha WCTIOJIB30BAHHBIC UCTOYHUKU CIIETYET YKa3bIBaTh MOPSIKOBBHIM
HOMEpOM OMOIHMOrpaduIecKOro ONMCcaHUus UCTOYHHUKA B CIMUCKE MCITOIb30BAHHBIX
UCTOYHHUKOB. [TOpSIIKOBBIN HOMEP CCBHUIKH 3aKII0YalOT B KBAJPaTHBIE CKOOKH.

IIpn ccbulke Ha KOHKPETHYX HH(MOpManuio (LUTaTy) B KBaJIpaTHBIX
cKoOKax TOcJe HOMEpa HWCTOYHHKA YKa3bIBA€TCS HOMEp CTpaHUIIBI (HOMEpa
CTpaHHMII).

[Tpumepsr:
[7] — ccbuika Ha CEIbMOM HMCTOYHHUK B CIMCKE HCIOJIb30BAaHHBIX
HMCTOYHHUKOB,

[8; 11] — ccpuika Ha BOCBMOM M OJWHHAALATHIA HWCTOYHUKHA B CIIHCKE
HCIIOJIb30BAHHBIX HCTOYHHUKOB;

[9, C.22] — ccbuika Ha CTpaHMIly 22 JEBSTOIO HMCTOYHHUKA B CIUCKE
HCTI0JIb30BAHHBIX UCTOYHUKOB;

[10, C.35-36] — ccbuiku Ha cTpa”ullbl 35-36 1ecsITOro UCTOYHUKA B CITHCKE
HCII0JIb30BAHHBIX UICTOYHUKOB.

CcpuUika pa3Meniaercsl I0ocJie OKOHYAaHHWS IMTUPYEMOTO Marepuana Hu
3aKpBITHSI KaBBIUEK 4Yepe3 MpoOes; 3HaK MpenuHaHus (TOYKa, 3amsiTas, TOYKa C
3aMsATOM) CTAaBUTCS TMOCIIE CCHUIKH.

[Ipn ymnoMuHaHUM aBTOPOB B TEKCTE€ pPaOOThl HMHUIMAIBI YKa3bIBAIOTCS
BIIEpeaN (paMUIIHHU.

2.14 TpeOoBanuss K O0QOPMJICHHIO CIIHCKA HCIHOJb30BAHHBIX
HCTOYHHUKOB

CHHCOK HUCMOBb30BaHHBIX UCTOYHUKOB CIIeAYeT OPOpMIIATh B COOTBETCTBUU
c 'OCT P 7.0.5-2008 «bubnuorpadguyeckoe onmucaHue MPOU3BEICHUIN MEUaTH.
Bce ucnonb3oBanHbIe pabOThI IOJKHBI OBITh YKa3aHbI B CITUCKE.

Hcnonp30BaHHbIE HCTOYHUKH B CITUCKE TPYIIIUPYIOTCS IO pa3jieiaM:

- o(urmaIbHBIC U HOPMATUBHBIC MATEPUAJIBI,

- CIelHaIbHas JIMTEPATypa;

- DJICKTPOHHBIEC PECYPCHI.

Hym™mepaiiyisi uCTOYHMKOB 1O BCEMY CITUCKY CKBO3HASL.

CrnenuanbHas TuTepaTypa, Kak NpaBuilo, BKIOUYAET UCTOYHUKH, U3/IaHHBIC HE
MO3/IHEE UeM 3a IISATh JIET JI0 rojia Hanucanus pedepara (KOHTPOILHON pabOThI).

B pazgene «OdunuanbHbie W HOPMATHBHBIE MAaTEPHAIBD) WCTOYHUKH
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pa3MemaroTcs B NOPSIAKE MOHWKEHUS UX CTaTyca:

- MEKIYHAPOIHBIE COTJIAIIEHUS U TOTOBOPBIL;

- Koncturynusa Poccuiickoit @eaepaiuu;

- (penepanbHBIE KOHCTUTYIITMOHHBIEC 3AKOHBI;

- KOJIEKCBI;

- eaepasbHBIC 3aKOHBI;

- ykassl Ipesunenra PO;

- nocra”osiieHus IlpasurenscTea PO;

- HOPMATHBHbBIE AKThI (IPUKA3bI, PACIIOPSAKEHHUS, [IOCTAHOBIICHHUS, YKa3aHUs
U T.1.) peaepabHbIX OPraHOB UCTIOJHUTEIBHON BJIACTH;

- 3apyOexHbIe 3aKOHOIaTeIbHbIE U HOPMATUBHBIC aKThI;

- 3aKOHO/IaTeJIbHbIE U HOPMATHBHbBIE aKThl CyObeKTOB Denepannu;

- MYHUIUTIAJIbHBIE HOPMATUBHbBIC AKTHI.

JIOKyMEHTBI OJHOTO CTaTyca BKJIIOYAKOTCS B CHUCOK HMCHOJb30BAHHBIX
VMCTOYHUKOB M0 XPOHOJIOTMH UX MEPBOHAYAIBHOTO IPUHSATHS.

B pasnene «CneumanbHas JauTepaTrypa» YKasbIBalOTCs MOHOTpaduu,
y4eOHUKH W Y4yeOHbIe TOCOOus, TuccepTali U aBTopedeparbl auccepTaiuii,
CTaTh B COOpHHUKaX W B TMEPUOJAMYECKHX H3JIaHUSIX B all(paBUTHOM TMOPSIKE
CHayajia Ha pyCCKOM SI3bIKE, 3aTEM Ha UHOCTPAHHBIX A3bIKaX.

B pa3znene «OneKTpoHHBIE pECYPCHI» YKa3bIBAKOTCS DJIEKTPOHHBIE PECYPCHI B
an(aBUTHOM MOPSIKE.

[Tpumepsl opopmiieHus: HCTOUHUKOB IipuBeAcHbI B [Ipuiaoxennn .

2.15 TpeooBanus K 0popMIICHUIO IPUITOKEHUH

[Tpunoxenus: 0hoOpMIISIOT Kak MPOAOKEHUE pabOThl HA MOCIEAYIOMUX €€
JIUCTaX.

[lepen nmpuinoXeHUSAMH pa3sMElalOT OTAEIBHBIA JUCT C HAAIUCBIO II0 €ro
uentpy HPUJIOXKEHUS.

B Texcre paboThl Ha BCe MPWIOKEHUS JODKHBI OBITh JaHBl CCHUIKH.
[TpunoxeHus: pacnojararoT B MOPSAJIKE CChUIIOK HAa HUX B TEKCTE paOOTHI.

Kaxnoe mpuioxkeHue clielyeT Ha4YMHaTh C HOBOM CTPaHUIbI C YKa3aHHEM
HaBepXy MocepeuHe cTpaHullbl 6e3 ab3anHoro orcryna cinona «[Ipusoxenune» u
ero 00o3HaueHusl.

[IpunoxkeHne JAOJDKHO HMETh 3arojlOBOK, KOTOPBIM  3alUCBIBAIOT €
MPOMUCHON OYKBBI, TIOMYKUPHBIM TMIpU(TOM, OTAECTHHON CTPOKOU IO IEHTPY 0e3
TOYKH B KOHIIE.

[Tpunoxxenusi 0003HaAuUalOT 3arjiaBHBIMH OyKBaMU pyccKoro andaBuTa,
HauuHasg ¢ A, 32 HUCKJIIOYEHUEM OYKB E, 3, 1, O, Y, b, bl, b. Iocne ciosa
«[Ipunoxkenune» cienyer OykBa, 0003HAYaIOMNIAsl €ro MOCIEI0BATEIBHOCTb.

Jlomyckaercst 0003HaueHuEe NMPUIIOKEHUNH OyKBamMHu JaTHHCKOTO ajgaBHTa,
3a uckimouenrem Oyks [ u O.

B cirydae nonHoro ucnoiab3oBaHus OyKB pycCKOIO U JATUHCKOTO ajidaBUTOB
JorycKaeTcsi 0003HayaTh IPUIOKEHHUS apaOCKUMU U pamu.

Ecnu B pabote ogHO npuiioxenue, oHo obo3nauvaetrcs «Ilpuiio:kenue Ay.

Ecnu npunoxkeHue pasmeniaeTcs Ha HECKOJIBKHUX JUMCTax (CTpaHHUIlaX), TO
BBEPXY KaXJOW CTpaHMIbl 1O HeHTpy Inevaraerca  «IIpomoskenue
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IIpuinoxkeHus» ¢ yKazaHUEM ero 0003HAYECHHUS.
[TpunokeHus JOHKHBI HMMETh OOIIYI0 € OCTaJIbHOM 4YacTbi0 pabOTHhI
CKBO3HYIO HyMEpaIuio CTpaHull.

3 PexoMenayemasi reMaTuka pedeparoB (KOHTPOJIbHBIX PadoT)

3.1 Ilo mucuuminne «MeHEeIKMEHT» PEKOMEHIYIOTCS CIIEIYIOUIUE TEMbI
TSl HarcaHus pedepaToB (KOHTPOIBHBIX PadoT):
1) HayuHble mOAXOAbI K MEHEKMEHTY.

2) CrpykTypa, CUCTEMBI MPOU3BOJICTBEHHOT'O MEHEHKMEHTA.

3) BxemHsis cpena cucTeMbl MPOU3BOACTBEHHOIO MEHEIKMEHTA.

4) VYupaBieHYECKHE PEIICHHS B IPOU3BOJICTBEHHOM MEHEIKMEHTE.

5) Krnaccudukarus u aHaM3 ynpaBIeHYECKUX PEIIeHUN
B IIPOU3BOICTBEHHOM MEHEIKMEHTE.

6) BHemHss cpefa cUCTEM MPOU3BOICTBEHHOTO MEHEDKMEHTA.

7) MeToapl MEHEI)KMEHTA B PUHATUU U PeaIU3aluu
YIPaBJIECHYECKUX PEIICHUN.

8) AIMUHHCTpPATHUBHBIE METObI MEHEHKMEHTA B MPUHATUU U
peanu3aluuy yupaBIeHUYECKUX PEIICHHM.

9) DOxoHOMUYECKHE METOAbl MEHEIX)KMEHTA B PUHITUU U
peanu3alu ynpaBieHYeCKUX PEIICHUH.

10) ComnanbHO-IICUXOJIOTMYECKHUE METOIbl MEHEI)KMEHTA B IPUHITUI
U peaTM3aliy yIPaBICHYECKUX PELICHUM.

11) JIngyHOCTH M KOJUIEKTUB B MIPOU3BOJICTBEHHOM MEHEIKMEHTE.

12) Ynpapienrne KOHPIUKTAMU B KOJUIEKTHBE.

13) OcHOBBI (hopMUPOBAHUS KOJUICKTHBA.

14) [IpyHIMTBI IJIAHUPOBAHUS JEATEIBHOCTU MPEAIPUSITHS.

15) ®opmupoBaHue pEIHOYHOW CTPATETUU MPEATPUSITHSL.

16) Pa3paboTka cTparern4eckux IIaHOB MPEANPUATHS.

17) Pecypchbl mpeanpusiTvs: UX BUJbIl © HOPMUPOBAHHE.

18) Pecypcocbhepeskenue - ocHoBa pOpMUPOBAHUS TPOTUB 3aTPATHOTO
MEXaHU3Ma.

19) YnpapiieHrie ”HHOBAIIMOHHOM JAESITEIIbHOCTHIO MPEAPUSITHS.

20) [ToaroroBka nMpou3BOACTBA HOBOW MPOIYKIIHH.

21) AHasin3 U IPOTHO3UPOBAHUE OPraHU3AIMOHHO-TEXHUYECKOTO
YPOBHSI IPOU3BO/ICTBA.

22) Bnusinue HTII Ha TexHUYECKHI M OpraHU3allMOHHBINA YPOBEHb
IIPOU3BO/ICTBA.

14



23) Opranuzanusi Ipou3BOACTBEHHOTO MPOIECCa, €r0 XapaKTeprucTuKa
Y TUIIBI TPOU3BOJICTB.
24) Opranu3aloOHHO-TPOM3BOJICTBEHHAS! CTPYKTYpa MPeaArnpUsTHIA.
25) ®opMbl OpraHu3aluy MPOU3BOJICTBA.
26) KonnenTpaiys u crieruain3amus pou3BoCTRA.
27) KoonepupoBanue 1 KOMOMHUPOBAHUE TTPOU3BOJICTBA.
28) Pa3Butue (hopMm opraHuzanuu Npou3BOACTBA B PIHOUYHBIX YCIOBHSIX.
29) HopMatuBsl Opranu3aiiy Npou3BOJICTBA, METOAbI Pa3pabOTKH HOPM
Y HOPMATHBOB.
30) OcHOBHBIEC HAMPABJICHUS COKPAILICHUS
JUTUTETBHOCTH TPOU3BOICTBEHHOTO LIUKIIA.
31) Ynpasienue npou3BOAUTENBHOCTBIO.
32) IIporpamMmbl ynpaBieHHs] IPOU3BOAUTEIBLHOCTHIO.
33) OnepatuBHOE yNpaBiIeHUE TPOU3BOJACTBOM.

3.2 Tlo cornmacoBaHuIO ¢ MpenojaBareyieM 00y4aroluics MOXKET BbIOPATh
JUTst HanucaHus pedeparta (KOHTPOIBHOM pabOThl) HHYIO TEMY, COOTBETCTBYIOIIYIO
npoduIto u3ydaeMon JUCITUTUTHHBI.

4 OuenuBanue pedepara (KOHTPOJIBLHO PadOTHI)

4.1 OcBoenue aucuUIIMHbl « THHOBAIIMOHHBIA MEHEKMEHT) OLICHUBAETCS
no crobayibHOM cucteme, wucnoinsdyemon B HMATD HUAY MUOU.
MaxkcumanibHasi cymMMmapHasi oOleHka 3a pedepar (KOHTPOJIbHYIO padoTy)
coctaBnsger 10 OaloB ¢ y4eToM TOTO, YTO MaKCHUMajbHas OIleHKa paboThl B
CEMECTPE M0 KOHTPOJIBHBIM TOYKaM cocTaBisieT 60 OayioB.

4.2 Tlokazarenu W KpUTepuUHu OICHKU pedepara (KOHTPOIHHOW pPabOThI)
npecTaBleHbl B Tabule 1.

Tabnuna 1 — [lokazaTenu u Kputepuu oleHKU pedepara (KOHTPOIBLHOM pabOThI)

IToka3aren bamnsr
1 OLCHKH Kpurepunu onenku (max)

1. HoBu3Ha | - aKTyalIbHOCTh TTPOOJIEMBI U TEMBI; 2
pedepupoB | - HOBU3HA M CaMOCTOSATEIBLHOCTh B IMOCTAHOBKE MPOOJIEMBI,
aHHOTO B (OpMynIHpOBaHMHM HOBOTO AacCTeKTa BBIOPAHHON IS
TEKCTa aHanu3a npoOJIeMbl;

- HAJIMYUE aBTOPCKOMN MO3HIINN, CAMOCTOSTEIIEHOCTD CYKICHUHN
2. Crenens | - COOTBETCTBUE TUTaHA TeMe pedepara; 3
PacKphITHs | - COOTBETCTBUE COAEPKAHUs TEME U IIaHy pedepara;
CYIIHOCTH | - TIOJIHOTA U TIIyOMHA PacKPBITHI OCHOBHBIX OHSATHI
npo0sIeMbl | IPOOIEMBI;

- 000CHOBAaHHOCTbH CIIOCOOOB U METOJIOB pabOTHI C MaTEPHAIIOM;
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- yMeHue paboTaTh ¢ IUTepaTypoil, CHCTEeMaTU3UPOBAThH

U CTPYKTYPHPOBATh MaTepHal;

- yMeHue 0000111aTh, COMOCTABIISTH PA3IMYHbIE TOUKH 3PEHUS
10 pacCMaTPUBaEMOMY BOTIPOCY, aPTYMEHTHPOBATH OCHOBHBIC
MIOJIOKEHHSI U BBIBOJIBIL.

3. - KpyT, TIOJTHOTA UCITOIb30BAHUS JINTEPATYPHBIX HCTOUHUKOB
Ob6ocHoBa | 1o mpobJIEMe;

HHOCTh - IPUBJICYCHNUE HOBEUIINX PabOT 1Mo mpobdiieme (KypHaIbHbBIE
BbIOOpa myOJIMKaIMY, MaTeprabl COOPHUKOB HAYYHBIX TPYAOB H T.1I.).
UCTOYHUKO

B

4. - IpaBUJIbHOE 0(OPMIIEHUE CCHIJIOK Ha

CoOutoieH | UCTIOJIb3yEeMYIO JINTEPATYPY;

ue - TPaMOTHOCTb U KYJIbTypa U3JI0KCHUS;

TpeOOBaHU | - BJIAJICHHE TEPMUHOJIOTUEH W MMOHSITUHHBIM

i K anmapaTom npoOJIeMsl;

odopmiieH | - cobmoaeHne TpeboBaHuil kK 00beMy pedepara;

U0 - KyJIbTypa oopMJIeHHS: BblJIeJIeHHE a03alleB.

5. - OTCYTCTBHE OpPOrpaPUUEeCcKUX U CUHTAKCUUYECKUX
I'pamoTHOC | OIIMOOK, CTHIIMCTUYECKUX MOTPELTHOCTEN;

Th - OTCYTCTBHE OIE€UYaTOK, COKPAIEHUH CJIOB,

KpOMe OOIIENPUHSATHIX;
- JINTEPATyPHBIN CTUJIb.
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IHPUJIOKEHUA
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Ipuioxkenue A

Oobpa3zen opopmMiieHHsI TUTYJBHOTO JIUCTA pedepara (KOHTPOJIbHON PadoThI)

MUHHCTEPCTBO HAVKU U BBICILIEI'O OBPA30BAHMS POCCHUMCKOM ®EJIEPALIUN
denepanbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUpEeKICHUE BHICIIEr0 00pa3oBaHMs

«HammoHanbHbIN UCCIeN0BATENBCKUM aaepHbId YHUBEpCUTET « M DI

OOHUHCKUI HHCTUTYTA ATOMHOM JHEPreTHKH
- ¢uman ¢enepanbHOro rocy1apCTBEHHOT0 aBTOHOMHOT'0 00pa30BaTEIbHOIO YUPEKICHUS
BbIcIIero 00pa3zoBaHus «HannoHanbHBIN Hccneq0BaTeNbCKUN SAepHBIA yHUBepcuTeT « MUDI»

(MATO HUAY MUDN)

Otnenenue conuanbHO-3KOHOMUYECKUX Hayk (O)

Pedepar (koHTpOJILHASE padoTa)
10 TUCUUILIUHE: «MEHeHKMEHT»

Ha TeMY: « AIMUHUCTPATUBHBIE METOJIbl MEHEP)KMEHTA B PUHATUU U
peanu3anuu ynpaBIeHYECKUX PEIICHUID)

Bemonnmnn(a):
crynent(ka) rp. Men-b21 I'yceBa K.A.

(noamnucek, aaTa)

[Iposepu:

JIOLIEHT OTJEJICHHUS COIIMATbHO-
sKoHOMHYecKkux Hayk (O),
K.3.H. JOLEHT

Hosocanos C.A.

(moamnucek, aaTa)

OOHnuHCK, 2023 1.
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IIpnioxenue B
IIpumepsl opopmiteHust

3aroJIOBKOB

['maBa 1 CymHocTh U popMupoBaHue YYETHON MOTUTHKA

1.1 TloHaTre y4€THOM MONUTUKHU OPraHU3allMU U TPeOOBaHUS K HEH

YdeTHas TOJIWTHKA OpraHW3alMyd — JTO IPHUHATAS €K COBOKYIHOCTh
crioco0O0B BeIeHUs OyXTalITepCKOro ydeta (MepBUYHOE HAOIIOIEHUE, CTOUMOCTHOE
U3MEpEHUe, TEKylas TPYyNmupoBKa ©  HUTOroBoe  0000mieHne  (HakToB
XO3SIMCTBEHHOM JI€SATEILHOCTH).

<...>

ParmmonanbHOCTh. Y4eTHasi MOJUTUKA JOJKHA CTPOUTHCA TAKUM OOpa3zoM,
4TOOBI 00ECIIEYUTh PAIIMOHAIBHOE M YKOHOMHOE BeIcHUE OyXrajJTepcKOoro ydera B

opraHu3al, NCXOAs U3 BCIIUYUHBI U YCJ'IOBI/II\/’I XO035IMCTBEHHOM ACATCIIBHOCTU.

1.2 IIpouecc popMUpPOBAHUA YUETHON MOJTUTHKHU

[Ipomecc ¢opmupoBaHusT YYETHOW TMOJUTHKUA OpraHU3aIllMd COCTOUT U3

CICAyromux IMoCJICA0BATCIIbHBIX 3TAIIOB:
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Hpuaoxenue I

IIpumepsnl opopmiteHH s ePeUUCTCHU A

JIist peaniv3aniuu MOCTABIECHHOM LIETM HEOOXOJUMO PEIIMTh CIEeAYIOIIne
3a/1a4ym:

1) packpbITh CYIIHOCTH U (HOPMUPOBAHKE YICTHOU MOJTUTHKN OPTaHU3AIHH;

2) npoaHaIM3upPOBaTh OPraHU3aALUOHHO-TEXHUYECKHE U METOA0JIOTHUECKUE
ACTIEKThI YYETHOU MOJTUTHUKY IS 1IeJIel OyXTalTepCKOTO y4ueTa;

3) paccMOTpETh YUETHYIO MOJIUTUKY B LENIAX HAIOTOOOI0KEHUSI.

Ha BeIOOp u 000CHOBaHHME YYETHOW TIOJUTHKH BIIHASIOT CICIYIOIIHC
(bakTOophI:

1. Opraau3zaimoHHO-TIpaBoBas popmMa opraHU3aINN:

a) aKIMOHEPHOE OOIIECTRO:

- myOIMYHOE;

- HEeMyOJINYHOE;

0) yHUTapHOE TIPEANPHUSITHE:

- TOCYAAPCTBEHHOE;

- MyHUITUTIATBHOE;

B) OOIIIECTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO;

T') MPON3BOJCTBEHHBIN KOOTIEPATHB U T.].

2. OtpacneBas NpUHAJIEKHOCTh U BUJ ICSITETbHOCTH:

a) MPOMBIIIJICHHOCTD;

0) ceIbCKOE X035HCTBO;

B) TOPIOBII;

') CTPOUTENBCTBO;

1) TOCPETHIYECKAs ACSITEIIbHOCTD U T.1I.

3. Macmta0sl A€SITEIbHOCTH OpraHU3alUN.
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Ipunioxenue /I

IIpumep opopmiieHUsE pUCYHKA

KJIaCCI/I(I)I/IKaHI/ISI ACHCIKHBIX dKTHBOB IIPCACTABJICHA HAa PUCYHKC 2.

TMeHe#HEIE
AKTHEEI

Onepamion- Crpaxo- HMusecTHIH- Koumercanmos-
HEBIH OCTATOK EOH OCTATOK OHHBIH OCTATOK HEIH OCTATOE

Uctounuk: [13]

Pucynox 2 — Knaccudukaiys qeHeXHbIX aKTUBOB

OHCpaHHOHHBIﬁ OCTAaTOK ACHCIKHBIX AKTHBOB — CYIICCTBYCT JIA 3aKYIIKH

ChIPpbs, MAaTCPUAJIOB, OINIATEI TPY/J4d, YIINIATbl HAJIOI'OB, OIUIATHI YCIIYT U IIP.
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Hpniaoxenue E
IIpumep opopmiieHust

Ta0JIHIbI

Jliist yno6cTBa BhIIETUM MOKa3aTeNId MPUOBLUIN B OTETBHYIO Tabmuily 9, rie

TAKIKC pacCcUYuTacM X OTHOCUTCIIbHOC H3MCHCHUC (TCMHBI HpI/IpOCTa).

Tabmuna 9 — IlporHo3nsie 3HaueHusi mokazareneidt npuosm OO0 «CamcyHT
Onexrponukc Pyc Kanyray

3HadyeHue nmoKa3aTeJs,
HN3meHnenne noka3areis
TBIC. PYO.
HanmenoBanue
[oKa3aTeis Temil
322021 ron | mnporHos THIC. py0. | TMpupocTa,
%
BasoBast mpuObLIH 8 160 030 9 831 021 1 670 991 20,48
[TpuObus, (y0BITOK) 1359730 | 2139882| 780152| 5738
OT MPOJIAXK
Ipu6pis (yObIToK) 2493557 | 3273709| 780152 31,29
JI0 HAJIOTOOOJI0KEHUS
UYucras npuObLIb
(YOBITOK) OTUETHOTO 2096780 | 2629185 532 405 25,39
neproja

Hcrounuk: coocTBeHHas pazpaboTka

W3 nanHbIX TaOIUIEI 9 BUIHO, YTO Pa3IUYHBIC BUJIBI TPUOBUTH B PE3ybTaTe
peanu3auuy NpeyioKEHHBIX MEPONPUATUI BBIPACTYT MO-pa3HOMY. MeHbIlIe BCEro
TeMIbl NpupocTa BajgoBou mpuodsuin — Beero 20,48%. [Mpubsuis OO0 «CamcyHr
Onextponukc Pyc Kanyra» ot npogax Bo3pactér yxe Ha 57,38%, a npuObLIb 10
Hanoroo6noxenus — Ha 31,29%. Uto kacaercs 4ucToil mpuObUIN NPEIPUSTHUS, TO

OHa BO3pacTeT Ha 25,39%.
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Ipuioxenue K

IIpumeps1 opopmienuss popmya

JUig Toro 4TtoOBbl OTPa3UTh YMEHBIIEHHE A0COIIOTHOW BEIUYMHBI YHCTOTO
J0X0Ja OT PEeaJM3alMM IMPOEKTA B PE3yJbTAaTe€ CHUKEHHS «LUEHHOCTW» JEHET C
TEYEHHEM BpPEMEHH, HCTIONb3yeTCs KOA((UIHUEHT AMCKOHTUPOBAHUSA O, KOTOPHIHA
Ui t-Toro mara (roja) peaau3aluy NPOeKTa pacCUUTHIBACTCS 1O GopMyiaM:

a) MPU MOCTOSIHHON HOPME JTUCKOHTA:

1
A =—ip° (6)

rae E — Hopma THCKOHTA;

t=0,1,2, ..., T; T— cpok peanuzanuu NpoeKTa;

0) mpu HM3MEHSIONICHCS HOpPME JTUCKOHTa CO BpeMeHeM (Ha t-TOM Iare
pacu€ra oHa paBHa E):

a = : (7)
1

b (A+Eq)(1+Ep...(1+Ep

Takum  oOpazom, BeIMUMHA  KO3(pUIMEHTa  JUCKOHTUPOBAHMS

OIIpCACIIACTCA BEJIMUYUHOM HOPMbBI TUCKOHTHUPOBAHUA.
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Hpuniaoxenue U
IIpumepsl opopmiteHust

HCTOYHUKOB

CIIMCOK NCITOJIb30BAHHBIX NICTOYHHUKOB

OdunuansHble 1 HOPMATUBHBIE MaTEPUAIIbI

1 Koucturyuusi Poccuiickoii ®@epepanuu  (IpUHSATA  BCEHAPOIHBIM
rojocoBanueM 12.12.1993 ¢ uzmeHeHus MU, 0JJOOPEHHBIMHU B X0J1€ OOIIEPOCCUICKOTO
TOJIOCOBAHUS 01.07.2020) / HNHupopmanmoHHO-CITpaBOYHAS cucTema
«KoncynbranT- Imrocy.

2 Hanoroseslii kogekc Poccuiickoin @eaepanun. Yacts BTOpas OT 5 aBrycra
2000 r. Nel117-@3 (1o cocrostauto Ha 02.07.2021) / UndopmanmoHHoO-cripaBo4Has
cucrema «Koncynbrant-ILmrocy.

3 O [IlpaBurensctBe  Poccumiickonn ~ ®Denpepanmu.  PenepaibHBIN
KOHCTUTYIIMOHHBIM 3ak0H OT 17 nekabps 1997 r. No2-®OK3 (mo cocrosHUIO Ha
28.12.2016) / UndopmanuonHo-cnpaBoyHas cuctema «KoncynpranT [Lmrocy.

4 O cornamenusx o paszaene npoaykiuu. denepanbHblii 3akoH OT 30
nexadps 1995 r. Ne 225-®d3 (o cocrosauto Ha 08.12.2020) / UudopmarrionHo-
cupaBoyHas cucrema «Koncynbrant Ilmoc».

5 O JI0ArocpoyHOM TOCYAApCTBEHHOM SKOHOMUYECKOW IOJUTHUKE. YKa3
[Ipesunenta PO ot 7 mas 2012 r. Ne 596 / UndpopmarimoHHO-clipaBOYHAasi CUCTEMA
«KoncynbrantT Ilmtocy.

6 OO0 akTMBH3aLUU PAOOTHI MO MPUBJICUECHNUIO UHOCTPAHHBIX NHBECTULIUH B
skoHOMUKY Poccuiickoii @eaepanuu. [locranosnenue IlpaBurenscrBa PO ot 29
ceHTsa0pss 1994 r. No 1108 (o cocrossuuio Ha 18.09.2014) / UnadopmarnmoHHO-
cupaBoyHas cucrema «Koncynbrant Imoc».

7 BeHckast KOHBEHIUS O MPaBe MEXAYHAPOIHBIX 10roBopoB (BeHa, 23 mas

1969 r.) // Benomoctu BepxoBaoro Cosera CCCP. — 1986. — Ne 37. — Ct. 772.
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8 KonBeHuuss 00 yperyjaupoBaHMM HWHBECTUIMOHHBIX CIIOPOB MEXIY
rocyapcTBaM U (PU3NUYECKUMH WIH IOPUINYECKUMU JUIAMH APYTUX TOCYIapCTB

(Bammnrron, 18 maprta 1965 r.) // Becthuk BAC PO. — 2001. — Ne 7.

Hponosxenue Hpuaoxenus U

CrnenuanbHas nuTeparypa

9 bomu 3., Keitn A., Mapkyc A./lx. NuBectunum: YueOHuk. — M.:
Omumn-busaec, 2018. — 993 c.

10 MuBecTunMOHHBIM MeHEKMEHT: YueOHoe mocobue / Ilox pen. B.B.
Muienko. — M.: KuoPyc, 2020. — 392 c.

11 Typnaii N.C. Bausinue peruoHajJbHOM 3KOHOMHMYECKOW MHTErpaldd Ha
MIPUBJICUCHUE PSMBIX WHOCTPaHHBIX WHBECTHUIUN (Teoperuueckue,
METO/IOJIOTHYECKUE, IMIUpHUUIEcKre acrekThl): Monorpadus. — M.: HUL| Uudpa-
M, 2021. - 148 c.

12 Trotiomuk W.I'. IlpuBiedyeHre WHOCTPAaHHBIX HHBECTULMH B LEIAX

sKOHOMUYeckoro pa3Butusi Poccum // BectHuk ®PUHAHCOBOTO yHUBEpCHTETA. —

2021. - Nel. - C.72-77.

DIEKTPOHHBIE PECYPCHI

13 EdumoB O.H. bBaHKpOTCTBO ¥ aHTUKPHU3UCHOE YIMPAaBIICHUE
[DnekTpoHHBIN pecypc]: 3iekTpoHHOoe yueOHoe mocobue/ Edumor O.H. —
DJIeKTPOH. TeKCTOBbIE AaHHBIE. — CapaToB: By3oBckoe o6pa3oBanue, 2016. — 372
c. — Pexxum mocrtyna: http://www.iprbookshop.ru/50615. — 9bC «IPRbooksy, mo
Hapoko.

14 Project Expert — mporpamma s pa3paOOTKHM OW3HEC-IUIAHOB U
OLIEHKM WHBECTHIIMOHHBIX MpoekToB // CalT «Expert Systems» [DneKTpOHHBIH
pecypc] Pexum nocrtyma: https://www.expert-systems.com/financial/pe/ (mata
nocenienus 20.08.2021).

15  Caiitr OOO «Camcynr Onexkrponukc Pyc Kamyra» [DnekTpoHHBIN

pecypc] Pexum noctyna: http://www.samsung.com/ru/ (1ara nmocemenus — 20.08.
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2021).
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MeTOJII/IIICCKI/Ie PEKOMEHAAIWN COCTABHII:

C.A. HoBocasioB — JOIEHT OTIEICHUS COIMATIbHO-DKOHOMUYECKUX HayK
(O), kaHaUIAT YKOHOMUYECKUX HAYyK, JOIICHT

Penien3enr:

E.B. Kob6sutnna - mouent OCOH, k.».H.

JIMCT COI''TACOBAHUA

PaGouas mporpamma
paccMOTpEHa Ha 3aCelaHun
OTJIEJIEHUS COLIMAIIBHO-
SKOHOMHUYECKUX Hayk (O) u
PEKOMEHI0BaHa K 000PEHHIO
VYuensim coBeToM UATO HUAY
MU®U (ITpotokon Ne 23.4 ot
24.04.2023)

PykoBoauTenb 00pa3oBaTeIbHON MPOTrPAMMBbI
«IudpoBoit MapkeTUHr u 1upoBas JOrMCTUKA
» HANpaBJIEHUS TOATOTOBKU

38.03.02 MeHeKMEHT

24 anpens 2023 r. A.A. Ky3HenoBa

HavansHUK OT/IENCHUS
COLIMANIbHO-2KOHOMMUYECKHX HayK (O)

24 anpens 2023 r. A.A. Ky3Hnenona
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